
When You Write About a Bill … 
 
New Jersey legislators meet about twice a week in Trenton … usually on 
Mondays and Thursdays.  In between they are at home at their own jobs 
close to their neighbors and constituents.  They are close to local events 
and close to voters.  They are very responsive to the influence of citizens 
in their own area. 
 

A good personal letter from a voter in their election district is one of the most effective 
means of influencing a legislator’s position on pending legislation. 
 

 Be sure to know who your state legislators are. 

 Know your state legislator’s full name. 
 Give your full name and address.  Make sure they are both legible! 

 

When writing a letter: 
 

 On the outside of the envelope address your letter to “The Honorable _________.”  
 This applies when writing to governors, legislators, and congress members.  Also, 
 be sure to include your return address. 

 In the salutation of your letter, refer to the individual as “Governor”, “Senator”, 
 “Assemblyman/Assemblywoman,” or “Representative.” 

 Be sure to mention your name, address, your retiree status, number of years you have 
 worked in education, and your former position in the public schools. 

 Include the number, title, sponsor of the bill that you are writing about; and why you 
 support of oppose that bill.  Please also THANK them for considering your view! 

 

 Be concise and straightforward.  One page is sufficient.  Express yourself pleasingly 
 and effectively.  Treats, scolding, intimidation or insincere flattery will not win their 
 help and cooperation. 

 PROOF READ carefully!  
 

Time your correspondence … 
 

 Mail or email(s) should arrive while the bill is being readied for consideration and 
needs your support or opposition. 

 

 Your legislative/Congressional representative are listed on the 
PCREA website, along with the District in which you live and 
worked.  Mentioning your former work site can draw additional 
attention to your statements. 
 

“Get it” before you write it” 
 
There are times when the issues about which we write may be complex.  Don’t be 
embarrassed if you don’t have all the information.  If you need clarification, call your 
NJEA/NJREA Legislative office or NJEA UniServ Office to get the information you need to 
write your letter.  
 
NJEA-Trenton is 1-(609) 599-4561.  Ask for Government Relations.   
NJEA UniServ in Wayne is (973) 694-0154, 


